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YOUTH JOB APPLICATION

**DEADLINE: FRIDAY, MAY 27, 2011 at 5PM**
Work 8-20 hours/week on a flexible schedule that includes some nights, weekends, and holidays.

No prior experience necessary.  
CHALK will train you.

Trainings will take place in the summer and into the fall semester of school.
Applicants must be 14-17 years old, as of July 2nd 2011, and live in San Francisco. 
Pay rate is $10.00/hr.

Position One: Youth Funding Youth Ideas Program Officer 

Position Description: Program Officers are responsible for reading and reviewing grant applications, making funding decisions and providing support to young people who apply for a grant or who get funded. Program Officers participate in paid training on topics, such as, public speaking, cultural diversity, philanthropy, communication, teamwork and safety.
GENERAL RESPONSIBILITIES:

1. Attend ongoing training and meetings
2. Public Speaking - Present information about YFYI

3. Facilitate meetings and workshops

4. Provide support to applicants and grantees
5. Assist young people in developing their project ideas
6. Work with fellow Program Officers and Youth Evaluators to make funding decisions
7. Conduct site visits and collect information to monitor projects on a weekly basis.
8. Interview applicants
9. Help project meet their goals
10. General office work
11. Other duties as assigned
Position Two: Youth Funding Youth Ideas Youth Evaluator

Position Description: Youth Evaluators are responsible for reading and reviewing grant applications, maintaining information, evaluating outcomes, and making funding decisions. Youth Evaluators participate in paid training on topics, such as, public speaking, cultural diversity, philanthropy, communication, teamwork and safety.
GENERAL RESPONSIBILITIES:

1. Attend ongoing training and meetings
2. Maintain up to date information about funded projects
3. Use data to document outcomes in an effort to improve YFYI
4. Create forms and systems for collecting data and providing feedback (such as surveys etc.)
5. Conduct site visits and collect information to evaluate projects
6. Use data gathered to document project activities and progress
7. Read and review grant applications
8. Work with fellow Program Officers and Youth Evaluators to make funding decisions
9. Interview applicants
10. General office work

11. Other duties as assigned
Position Three: CHALK Outreach Worker 
Position Description: Chalk Outreach Workers are a group of young leaders who work directly in the community. As front-line staff, Outreach Workers provide youth and their allies with resources and information. Outreach Workers inform the community about CHALK programs and build connections throughout San Francisco.
GENERAL RESPONSIBILITIES:
1. Public Speaking: Conduct presentations about CHALK programs and services
2. Facilitation: Create  and conduct skill building workshops
3. Assess community needs and identify available resources
4. Connect community members with resources and information
5. Build relationships with youth and adults in the community
6. Develop outreach plans and strategies
7. Participate in various community meetings and public events
8. Act as a liaison between CHALK and San Francisco neighborhoods
9. General office work
10. Other duties as assigned
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YFYI
FREQUENTLY ASKED QUESTIONS
What is YFYI?  

Youth Funding Youth Ideas (YFYI) is a youth-led program that seeks to foster young San Franciscans with the opportunity to expand on their leadership goals by funding their project ideas. 
Who runs YFYI?         

YFYI is a project of CHALK, Communities in Harmony Advocating for Learning and Kids.  CHALK provides a range of youth services with a specific focus on transformative youth development and employment. CHALK specializes in providing leadership opportunities, job training and meaningful employment to youth with high-risk characteristics.
If I worked for YFYI what would I do?
Youth, ages 14-17, who work for YFYI, are responsible for deciding on who gets money (grants) to run youth led projects that focus on helping the community. YFYI youth staff also help young people apply for the money. The youth staff are also responsible for figuring out how well the youth led projects are growing and how well the youth are growing as they run their youth-led projects. 

 
What if I don’t know how to do this job? 

That won’t matter because if you are hired you would get trained to do the job. The training is paid too!

CHALK’s Outreach Department
Frequently Asked Questions

What is the Outreach Department?  

Chalk’s Outreach Department is made up of youth outreach workers – a group of young leaders who work directly in the community. As front-line staff, Outreach Workers provide youth and their allies with resources and information. Outreach Workers inform the community about CHALK programs and build connections throughout San Francisco.
Who runs the Outreach Department?         

The Outreach Department is a project of CHALK, Communities in Harmony Advocating for Learning and Kids.  CHALK provides a range of youth services with a specific focus on transformative youth development and employment. CHALK specializes in providing leadership opportunities, job training and meaningful employment to youth with high-risk characteristics.
What would my duties look like once I have been employed?
The outreach department connects San Francisco communities with resources and information. Outreach workers participate in neighborhood-based and city-wide public events and meetings, conduct presentations and workshops, and distribute information directly to youth and their allies at schools, community programs and on the streets. 
 

What will I need for this job?

Outreach workers should have an open mind, an open heart, and a flexible schedule. Outreach workers will be expected to speak in front of large numbers of people. We will train you!  No experience is needed!
Steps to Completing the Application

Step 1: Complete the Application

Be sure to answer all questions completely and thoroughly. If needed, feel free to use extra sheets of paper when answering questions.
Step 2: Mail, drop off, fax or email the completed application to CHALK
Mail or drop off your application to:

CHALK
c/o Stephanie Lara
965 Mission, Suite 520
San Francisco, CA 94103
Or
Fax your application to:

Fax# 415-977-6950

Or

Email the application to: lara@chalk.org
If emailing your application, only attach the application as a Microsoft Word Document. 
If faxing your application, we encourage you to call the CHALK office to ensure your application was received. 
DO NOT scan your application. 
DO NOT copy and paste the application into the body of the email.

If you have further questions on how to properly send an application as an attachment, call Stephanie.

Application Deadline: Friday, May 27th at 5:00pm  
Questions?
Call Stephanie at the CHALK office at 415-977-6949
Call between 10:30am and 4:30pm

Monday-Thursday
Please fill out the application thoughtfully and to the best of your ability.  All information on the application will be used to help us get a complete picture of who you are.  Thank you for applying to be a CHALK Youth Staff and good luck!
Please print clearly throughout this application.



          

Section I: Personal Information
	First Name
	Last Name                             Nickname (optional)        date of birth                                             

	
	
	
	

	
	

	Address

	

	
	
	

	City
	County                                            zip code                     

	
	
	

	
	
	

	PRIMARY TELEPHONE NUMBER
	SECONDARY TELEPHONE NUMBER

	
	

	

	current high school / college / GED program / or ‘Transferring schools’              
	Current Grade / Graduation        Age
Year

	
	
	


	Have you ever been convicted of a crime?         ( Y   ( N
(Your Answer WILL NOT Cause Loss of Job Opportunity)
	

	If yes, what date(s)? 



	

	What languages do you speak fluently? 
________________________________________________________________________

	


WHAT LANGUAGES DO YOU READ AND WRITE FLUENTLY? 
HOW DID YOU RECEIVE THIS JOB APPLICATION? 
________________________________________________________________________
(ex: My case manager at “name of program”):
CHECK DESIRED POSITION(S): Program Officer___  Youth Evaluator___  Outreach___
IS THIS YOUR FIRST TIME APPLYING WITH US? 
( Y   ( N
If no, how many times have you applied (including this application)? _______
Section II: Background Information

1. Please list any extracurricular activities (activities other than classes) that you are involved in at school and/or in your community. 
Please insert another page if you need more space.
	Activity
	How Long Have You Been Involved?
	Are You
Currently involved?

	
	
	( Y   ( N

	
	
	    ( Y   ( N

	
	
	( Y   ( N


2. Have you ever held a job before?
( Y    ( N  
If yes, please include information regarding your most recent job(s).

	
	Most current job
	previous job

	Place of employment
	
	

	Address
	
	

	Telephone number
	
	

	Name of supervisor
	
	

	Dates of employment
	
	

	Briefly describe your job responsibilities


	
	


Section III: Short Answers
Please answer these questions to the best of your ability.  Feel free to use the back of this page or attach a separate piece of paper for additional space. Remember to number your answers to correspond with the questions.

1. Keep it 100% real, why are you applying for this job? 

_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
2. What qualities do you possess that will make you successful working with us? 

______________________________________________________________________________________________________________________________________________________________________________
3. What is your definition of teamwork? Is teamwork important to you? Why or why not?

_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
4. What do you think it means to be open-minded? Is being open minded important to you? Why or why not?

_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
5. If you got a job at CHALK, you would be a community worker. What are some things about you that would make you a good community worker for the youth in San Francisco?

_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
6. Do you have any experience with public speaking? If yes, please explain.

______________________________________________________________________________________________________________________________________________________________________________
_______________________________________________________________________________________
7. Do you have any experience in applying for money, evaluation, creating budgets or making important decisions? Please explain.
_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
8. If you could change one thing in your community, what would it be and how would you do it?
_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
9. Are you comfortable with deadlines or do you prefer to work at your own pace? Please explain.
_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
10. As a staff, are there any groups of people who you would not feel comfortable working with or approaching? Why?  

_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
11. Do you have any special skills or talents you would like us to know about? (For example, do you write? Are you an artist? Have great communication? Rap? Sing? Dance? Computer knowledge?)  _____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
12. Please think of one challenge you have faced and discuss how it was resolved.
_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
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